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IHouoxxenue
0 nmopsiiKke pa3padoTKU U NPUHATHS JIOKAJIbHBIX HOPMATHBHBIX AKTOB

1. O6mue nos10:KeHUA

1.1. Hactosimiee IlonoxkeHne o mopsiake pa3paObOTKUM M IPHUHATHS
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB (najee - [lonoxkeHue) onpeaessieT OCHOBHbBIC
TpeOOBaHMS K TMpoIeaype pa3pabOTKH MPOEKTOB JIOKAJIBbHBIX HOPMATHUBHBIX
akToB JODKHOCTHRIMM JiniiamMu MJIOY «Jletckmit cax Ne 1 m. OxTaOpbckuii»
(manee JIOY), mopsaky UX TNPUHATHS, BHECEHHS] B HUX JOMOJHEHUU W
U3MEHEHUH, a TakKe OCHOBHbIE TpPEOOBaHUA K COJCPKAHUIO JIOKATHHBIX
HOPMATHUBHBIX aKTOB.

1.2.Tlon «I0KaJIbHBIMA HOPMATHUBHBIMU aKTaMH» B CMBICIIC HACTOSIIIETO
[TonmoxeHns: MOHUMAKOTCS:

- pa3pabarbiBaeMble M MPUHUMAEMble aJIMUHHUCTpAIIMEH, OpraHaMu
yIpaBJeHUsl JIOKAIbHbIE HOPMAaTUBHBIE aKThl, ONPEIEIAIONINE TPAaBOBOM CTATyC
JOVY, nmpaBa 1 0053aHHOCTU JTOJKHOCTHBIX JIMI U paOOTHUKOB, & PABHO MHbIE
NPUPABHEHHBIE K HUM aKThl, YCTAaHABJIMBAIOIIME HOPMBI (TpaBUia) OOLIEro
XapakTepa, MpeJHA3HAUYCHHbIE Uil  PETyJIHUPOBAHUS  YIPABICHYECKOM,
o0pa3oBaTeIbLHOM, (hMHAHCOBO-2KOHOMHUYECKOM, aJIMAHUCTPATUBHO-
XO34MCTBEHHOU U KagpoBoi nestenbHocTH JOY.

1.3.Ha ocHoBe Hacrosmero IlomokeHwss  pa3paOarwIBacTCs M
MPUHUMAIOTCS CIIEAYIOIINUE TPYIIbl JOKATbHBIX HOPMATUBHBIX aKTOB (BCEro 7
BHUJIOB):

1.3.1. JlokanpHBIC aKTHl, PETIAMEHTHPYIOIINE aIMUHUCTPATHUBHYIO U
(bUHAHCOBO-XO3SUCTBEHHYIO  JCSATEIbHOCTh, NPUHUMAIOTCS Ha COOpaHUU
koJutekTrBa JIOY, yTBepKaatoTCs 3aBEAYIOLINAM.

1.3.2. JlokanpHBIC aKThI, PETIAMEHTHPYIOIIME BOIPOCHI OPTaHHU3AIUU
o0pa3oBaTeILHOrO TIpoliecca, MNpUHUMAIOTCS Ha I[lemarormueckoM COBETE,
YTBEPKIAIOTCS 3aBEYIOIITUM.

1.3.3. JlokanbHbIC aKThI, PETIAMEHTUPYIOIINE OTHOIICHUS pab0OTOIaTeNs
C pabOTHUKAMH W OPTaHU3AIUIO0 YIEOHO-METOIUIECKON PabOThI, COTIACYIOTCS C
PO COIO3HBIM KOMUTETOM PAOOTHUKOB, YTBEPIKIAIOTCS 3aBEYIOIIHM.

1.3.4. JlokanbHbIC aKThI, PETIAMEHTHPYIOUIUE EATETLHOCTh OPTaHOB
caMOyTIpaBJieHUs1 B 00pa30BaTEIbHOM YUYPEKICHUN, TPUHUMAIOTCS Ha TIEPBBIX
3aceJaHusX OPraHOB CAMOYIIPABIICHUS, YTBEPKAAIOTCS 3aBEAYIOIIHM.
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1.3.5. JlokanpHble aKThl, OOECIEUMBAIOIINE TMPABWIBHOE BEJICHHE
JIEJIONPOU3BOJCTBA 00pPA30BATENBHOIO YUPEKACHHs, pa3padaThIBaeT JIMLO,
OTBETCTBEHHOE 3a BEJICHUE KaJpOBOl pabOThl CaMOCTOSTENBHO, JUOO C
Y4aCTHEM IMPUBJICYEHHBIX CIICLUATIUCTOB M YTBEPKIAKOTCS 3aBENYIOLINM.

1.3.6. JIokanbHble aKTBl OPraHU3ALMOHHO-PACIIOPSIUTENBHOIO XapaKTepa
(mpukasbl, pPACIOPSKEHUS, YBEIOMIIEHHUS U [p.), HPOEKThl pa3padaThIBAIOTCS
OTBETCTBEHHBIMH JIMIIAMHU (CTapIUMi BOCIUTATENb, 3aBEAYIOIIUN XO3AHCTBOM),
YTBEPKIAAIOTCS 3aBEAYIOLIUM.

1.3.7. Ilpu OpuHATUU JIOKAJIbHBIX HOPMATHUBHBIX AKTOB, 3aTPardBaIOLINX
IIpaBa BOCIIUTAHHUKOB, YYUTHIBAETCS MHEHUE POAUTEIIHCKOTO KOMUTETA.

1.4. TlpenycmorpenHsblid HacTosmuM llosiokeHHEM MepedyeHb JOKaIbHBIX
HOPMATUBHBIX AaKTOB HE SBJAETCS MCUEPIBIBAIOIIMM, B 3aBUCUMOCTH OT
KOHKPETHBIX YCIIOBUH AEATEIBHOCTH MM MOI'YT IPHHMMAThCS WHBIE JIOKAJIBHBIE
aKTBhI.

1.5. Hacrosimee [lonoxenne npuHHMaeTcs Ha cOOpaHUM KOJUIEKTHBA,
KOTODPBIM ITOJITHOMOYEH, BHOCUTH B HEroO JOIOJHEHMs U u3MeHeHud. Hacrosiee
[lonoxeHune yTBepKAA€TCSA MPUKAZ0M 3aBEAYIOLIETO.

2. llopsaaok pa3padoTKU U COIJIACOBAHMS JOKAJIBLHBIX HOPMATHBHBIX AKTOB

2.1. Pa3paboTka noKaabHBIX HOPMATUBHBIX aKTOB MTPOU3BOAUTCS:

2.1.1. llepBuuHoO: mocie BCTyIUIeHHs B cuily Hacrtosimiero I[lonoskeHus B
MOpSIJIKE, TMPEAYCMOTPEHHOM  HACTOSIIUM  Pa3feioM C  OCOOCHHOCTSMH,
YCTaHOBJIEHHBIMH pa3zaesioM § «llepexoiHbIe MONOKEHUS.

2.1.2. B cuyyasx, mnpeaycMOTpeHHbIXx T.. 4.2 u 4.4 HacTOAIIEro
[TonoxeHnusi, opraHbl, KOMIETEHTHBICE NPUHUMATH PEIIEHUS O pa3padoTKe u
NPUHATUM  JIOKAJIbHBIX HOPMATHBHBIX AaKTOB: 3aBEAYIOLIWNA, 3aMECTUTENH
3aBEIYIOIIEr0 O COOTBETCTBYIOIIMM HANPaBICHUsAM AesitesibHOCTH [JOY.

2.1.3. Ykazannple B M.m.2.2.1 u 2.2.2 MOJDKHOCTHBIC JUIA, TIPHHSBIITHE
pelieHre o pa3padoTKe JIOKAIbHBIX aKTOB BIpaBe MOPYUYUTh MOATOTOBKY MPOEKTA
COOTBETCTBYIOIIEMY JoKHOCTHOMY Juiy JIOVY, nubo pazpabotaTh NPOEKT
caMoCTOATENbHO. B 1000M cilydae MNOIJICKHUT HM3JAHUIO PACTIOPSAUTEIIbHBIN
JIOKYMEHT, OMPENESIoNUi padodyo Tpynmy Mo pa3paboTke MpoeKTa, CPOKH U
HaIpaBJeHUsT pPa3pabOTKH JIOKATBHOTO akKTa, TMOPSJAOK €ro COTrJacoBaHUS C
JPYTUMH OpraHaMH, JOJKHOCTHBIMU Jiniiamu JIOY.

2.2. O0mwmii MOpsAIOK MEPBUYHON pa3paOOTKU JIOKAJIbHBIX HOPMATHUBHBIX
aKTOB 10 BCTYIUICHUU B cuily HacTosimero [lonoxenus:

2.2.1 JlokaibHBIE HOPMATUBHBIN aKT pa3padaThIBa€TCsi B COOTBETCTBUU C
HactosmuM [losokeHueM, TpeOOBaHUSIMH, MPEIBIBISIEMBIMA K TaKUM aKTaM
3aKOHOJATEILCTBOM, a TaKX€ KOHKPETHBIMU HAMpPABJICHUSMH JACATEILHOCTH U
00s13aHHOCTSIMU paOOTHUKOB ¢ yueToM crneruduku JOVY.

2.2.2. Tlocne cornacoBaHusl MPOEKTOB JIOKAJbHBIX HOPMATUBHBIX aKTOB, Ha
npeaMeT WX COOTBETCTBUSA 3akoHoHaTeNbcTBY P®, Hactosimiemy I[lonoxxeHwuto,
WHBIM 00sI3aTelIbHBIM HOpMaTHBaM, a Takke 00beMy 3ajad, IIpaB U 00s3aHHOCTEH,
ucxoass u3 crpykrypsl IOV, mNpoekTbl JOKaJbHBIX HOPMATHUBHBIX AaKTOB
MPEICTABIISIOTCS HA YTBEPKJIECHUE 3aBEAYIOIIEMY.



3. HOpﬂIlOK U3MCHCHUA U OTMCHDI JIOKAJIbHBIX HOPMAaTHUBHBIX AKTOB.

3.2. JlokanpHBIE HOPMATHUBHBIE aKThl MOTYT OBITH M3MEHEHBI U JOTOJTHEHBI
TOJBKO MPUHATHEM HOBOW pEIAKIMU JIOKATHLHOTO HOPMATUBHOIO aKTa B IMOJHOM
o0BeMe aKTa - MyTeM YTBEP KICHHS HOBOTO JIOKAJTFHOTO HOPMAaTUBHOTO aKTa.

3.3. JlokambHbIE HOPMATHBHBIC aKThI MOJICKAT WU3MEHEHUIO, TOTIOJHEHUIO,
OTMEHE B CIEAYIOIINX CIy4asX:

3.3.2. Peopranuzamnus [JOY

3.3.3. M3menenue ctpykrypsl JJOY ¢ u3MeHeHHEM HauMEHOBaHUs JMOO
3a/1a4 U HANpPaBJICHUHN AEATEIbHOCTH.

3.3.4. N3meHenune 3akoHoaatenbcTBa Poccuiickoit denepanuu, BIEKylee
CYILIIECTBEHHOE M3MEHEHHE KBATM(PUKAIMOHHBIX TPeOOBAaHUMU, MPEIBABISIEMBIX K
pabotHukam. Ilox CyllleCTBEHHBIM HU3MEHEHHEM B CMBICIIE HACTOSAILETO
[TonoxkeHnss moHUMaeTCs
U3MEHEeHHue TpeOoBaHUN O€30MacCHOCTH PaboT U YCIIYT;

BBEJICHUE HOBBIX ()eJIepaibHbIX TOCYIaPCTBEHHBIX CTAaHAAPTOB;

- W3MEHEHUE HAUMEHOBAHUS IOHKHOCTEN U JOJKHOCTHBIX (DYHKIIHIA;

- o0bema 3HaHUW, NOJHOMOYMA H OTBETCTBEHHOCTH pPAOOTHUKOB,
npeactapisironmx JIOY B OTHOHMIEHHAX € TOCYJIApCTBEHHBIMU OpraHaMu U
CTOPOHHHMH OpTraHU3aLUSIMHU.

3.4. JlokanbHble HOpPMATUBHBIE aKThI MOTYT OBITh JIOCPOYHO U3MEHEHBI:

3.4.2. B ciyyae BHECEHUS U3MEHEHUH B yupeauTelbHble JOKyMeHThI JJOY

3.4.3. Tlo pe3ynbratam arTecTalv pabounux MECT

3.5. IlpensioxkeHne O BHECEHUU HM3MEHEHUU MOXKET UCXOJUTH OT JIF0OOro
opraHa W JIMLA, KOTOPBIM corjacHo HactosimeMmy llooKeHUI0 HMeeT MpaBo
CTaBUTh BOIPOC O pa3pabOTKE U MPUHATUH COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa
100 YTBEPKJIaTh 3TOT JOKYMEHT.

3.6. OTMeHa IIOKadbHOTO aKTa B CBS3M C YTPAaTOM CHIIBI MPOU3BOIUTCS
npukazom 1o J[0VY.

4. Tlopsi0K NPUHATHSA, BCTYIVIEHHE B CUJIY M CPOK JeiCTBHSA JTOKAJIbHBIX
HOPMATHUBHBIX aKTOB.

4.2, [Ipenycmotpennsie m. 1.3. Hacrosmero IlonokeHuss JOKaJbHbBIE
HOPMATHUBHBIE aKThl MPUHUMAIOTCS YIOJHOMOYEHHBIE OPraHOM M YTBEP KIAOTCS
3aBEIYIOIIMM B TEUECHHE 3-X JIHEN B COOTBETCTBUU € 3aKOHaMU U Y ctaBom JIOVY.

4.3. JlaToii mpUHATH JIOKATHHOTO HOPMAaTUBHOTO aKTa CUMTAETCS J1aTa €ro
NPUHATUS COOTBETCTBYIOIIMM OpPraHOM YIIPaBJEHUs, HAHECEHHAas YTBEPIMBILIUM
€ro JOJDKHOCTHBIM JIMIIOM Ha Ipude yTBEp:KIEHUs, €CIU UHOE HE MPETyCMOTPEHO
CaMUM JIOKaJIbHO HOPMATHBHBIM aKTOM.

4.4. JlokanbHble HOPMATHUBHBIE AKThI JIEUCTBUTEIbHBI B TE€UEHUE 5 (IISITH)
JeT C MOMEHTa HX NpuHATHA. 1lo HMCcTeyeHMM yKa3aHHOrO0 CpOKa JIOKAJIbHBIM
HOPMATUBHBIM aKT MOJUIEkKAT MEPEeCMOTPY Ha MpeaMeT H3MEHEHHUs TpeOOoBaHUM
JNEUCTBYIOLIETO 3aKOHOIATEbCTBA, & PABHO UHBIX YCIIOBHUM, BIEKYIIUX U3MEHEHHUE,
JOTIOJTHEHUE JIMOO OTMEHY 3aKPEIUIEHHbIX B HUX mosoxeHuid. Ilpu orcyrcTBUM
TaKUX YCJIOBHUH JIOKAJIbHO HOPMATUBHBIE aKThl MOTYT ObITh MOBTOPHO MPUHSTHI B



TOW K€ PEIAKIUU.

4.5. O npuUHATBHIX aKTax JOHKHBI OBITh 00s13aTEIBHO M3BEIICHBI YYaCTHUKH
00pa3oBaTEILHOTO MPOIEecca, KOTOPHIX KAaCarTCA MPUHAThIE HOpMbI (IIpaBHIIA),
MyTEM BBIBEIIUBAHUS MMyOJIMYHOTO OOBSIBICHUS (B TOM YHCIIEC C pa3MEIICHHEM Ha
odpunparbHOM caiite B MHTEpHETE) B S5-AHEBHBIM CPOK C MOMEHTA MNPUHATHUS
JTAaHHOT'O aKTa.

5. HOpﬂHOK O3HAKOMJICHHUSA C JIOKAJIbHBIMHA HOPDMATHUBHBIMHA AKTAMHA M UX
XpaHECHHUE

5.1. Osnaxomiienue pabotHukoB JOY ¢ JOKaTbHBIMM HOPMATHUBHBIMU
aKTaM¥ IPOU3BOJUTCA MOCIIE UX YTBEPKICHUSL.

5.2. TlonoxkeHusi, HEMOCPEJACTBEHHO  OTHOCSIIMECS K  CIy>KeOHOM
JeSATEIbHOCTH PAaOOTHUKOB W JOJKHOCTHBIX Jnil JJOY, npeabsBisiorcs UM s
JUYHOTO 03HaKOMJIEHUA. O3HaKOMJIEHUE C BBIICYKAa3aHHBIMU JIOKAJIbHBIMU aKTAMHU
COTPYAHUKOB Ha 3aMECTUTEJEH 3aBEAYIOIIErO0 COOTBETCTBYIOIIUX HANpPaBJICHUU,
UL YEero JIOKaJbHbIE HOPMATUBHBIE aKThl MEPENAIOTCA  3aMECTUTEISIM
3aBeaytoniero. O3HaKOMJIEHHE C JIOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMH, BHOBb
MOCTYyHAIOIMUX Ha pabdoTy, MPOU3ZBOAMUTCS 3aMECTUTENSIMH 3aBEAYIONIETO MpHU
opopmiieHuH Jsmia Ha padoty. [lo pesynpTaram O3HAKOMIIEHHS C JIOKQJIbHBIMHU
HOPMATUBHBIM aKTOM COTPYJIHUK COOCTBEHHOPYYHO COBEPIIAET B HUKHEM IIPABOM
YTy MOCJEIHEro JUCTA aKTa HAAMKUCh, COEPKALLYIO MOJHOCTBIO €ro (haMHIIUIO U
WHULMAJIBI, IMYHYIO TTOAMKUCH U JaTy O3HakoMJyeHus. [Ipu o3HaKoOMIIeHUU C OJHUM
JIOKaJIbHBIM aKTOM 3HAYUTEIBHOTO KOJMYEeCTBA PAOOTHUKOB JIOMYCKAETCS C
UCIIOJIb30BAHUE €IMHOTrO Tabens O3HAaKOMJEHHBIX Jsi. [lpu »Tom, B Tabene
YKa3bIBAIOTCS:

- IIOJHOE€ HAMMEHOBAHME JIOKAIBHOT'O aKTa,

- JIOJDKHOCTHU M (haMUJTUU O3HAKOMJICHHBIX JIHII,

- TOANUCHU U JAThl O3HAKOMJIEHUS ITPOCTABIISIFOTCS UMH OT PYKHU.

5.3. MHudopmammss o0 TPUHATHU JIOKATBHBIX HOPMATHUBHBIX  aKTOB,
CYILIECTBEHHO M3MEHSIOIIUX MpaBa U 00513aHHOCTH paOOTHUKOB, HE TIO3/IHEE S5 AHEH
JoJbKHa ObITh HampamieHa B npodrom JIOY. Unenwsl npodkoma MOKHBI OBITH
OeCpensTCTBEHHO JOMYIIEHbBl K O3HAKOMJICHHIO C TPUHATBIMH aKTaMH J10
MOMEHTA BCTYIUICHUS UX B CUITY.

5.4. Bce opurvHayibl JIOKJIbHBIX HOPMATHUBHBIX AKTOB XPaHSTCS B MArkKe,
OTHOCSIIENCS K HOMEHKIarype 3aBenyrouiero JOVY. B cinydae npuHATHS HOBBIX
JIOKaJIbHBIX ~ HOPMATHUBHBIX  AKTOB, WX  OpPUTMHAJbBl  TOMENIAIOTCS B
COOTBETCTBYIOIIYIO Manky. [Ipu 3ToM Ha paHee HEMCTBOBABIIEM aKTE AEIACTCS
OTMETKa 00 yTpaTe UM CHUJIBIL.

Komum JOKanbHBIX aKTOB, OTHOCSMIUXCSA K gesarenbHocTH  JIOY wm

JOJIDKHOCTHBIM 0053aHHOCTSM €T0 COTPYAHHUKOB, OCTAKOTCS Ha XPAHCHUU B apXUBC.
6. 3aKII0YNTEIbHBIE MOJIOKEHHS

6.1. Hacrosiee mosioxkeHue yTBEPKIAECTCS B 2 3K3EMIUISIpaX, UMEIOLIUX
PaBHYIO CHITy, NEPBbIA W3 KOTOPBIX HAXOAUTCS y 3aMECTHUTENEH 3aBEAYIOLIETO
JIOVY, a BTOpoO#i B COOTBETCTBYIOLIEH Narke 3aBeaytomero. [lonoxenne Bcrynaer B



CHJIy C JAaThl YTBEPXKACHUS €T0 3aBEAYIOINM U JIeHCTBYeT OeccpouHo. [Tonoxenune
JIOBOJUTCSI 1O CBEJICHUS 3aMECTUTEIIEN 3aBETYIOILETO.

6.2. W3MeHeHus W JONOJHEHUs, BHECEHHble B Hactosuee IlonoxeHue,
€ClIi MHOE HE YCTAaHOBJIEHO, BCTYNAlOT B CWIIy B HOPSAJKE, NPETyCMOTPEHHOM
naHHbIM [lonoxenneMm. M3MeHeHMsT M JONOJHEHUs, BHECEHHBIE B HACTOSIIEE
[TonosxeHne JOBOAATCS 10 CBEACHMS YKa3aHHBIX B HEM JIMIL HE MTO37HEE 2 HEAEIb C
MOMEHTa BCTYIUIEHUSI €ro B cHily. KOHTpOJIb 332 MpaBUIIBHBIM M CBOEBPEMEHHBIM
UCIIOJIHEHHEM  Hactosiero IlomoxkeHuss Bo3maraeTcs Ha — 3aBEAYIOLLIETO,
3aMECTUTENICH 3aBEAYIOIIETO.

7. IlepexoaHbie M010KeHUSA
7.1. Pabota mo MOArOTOBKE NPOEKTOB JIOKAJIbHBIX HOPMATHUBHBIX AKTOB
HAYMHAETCS] HE3aMEIMTENIBHO MO BCTYIUIEHUH HacTosuero [lonoxxenus B cuiy.
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